
Job Description 
 

Headteacher of Co-op Academy Southfield 
 

 

Salary: L35 to L41 

 

Location: Bradford, West Yorkshire 

 
Purpose of the role 
The purpose of the role is to provide highly effective leadership and management of Co-op Academy 
Southfield, in order to enable the school to give every pupil the best care and the highest quality 
education and standards of achievement both on a day-to-day basis and over the longer term. 

 
Reports to 
West Yorkshire Regional Chief Education Officer, Executive Principal and the Academy Governing 
Council. 

 
Responsible for 
The care of pupils and the professional performance of staff, at Co-op Academy Southfield. 

 
Key Relationships 

● Pupils attending Co-op Academy Southfield and their parents and carers; 
● Staff of the academy; 
● Leaders and staff of Co-op Academy Grange, including the Campus Business Team; 
● Leaders at Coop Academy Brierley and Co-op Academy Delius;  
● Leaders at Co-op Academies in the West Yorkshire Hub; 
● Members of central support services in the Co-op Academies Trust; 
● Colleagues in the District Achievement Partnership in Bradford; 
● Leaders in partner organisations, including BMDC, NHS and all therapeutic services. 

 
Key Accountabilities 
 
Qualities and knowledge / Leadership 
 
Lead by example with integrity, creativity, resilience, and clarity, drawing on their own scholarship, 
expertise and skills, and that of those around them 
 
Hold and articulate clear values and moral purpose, focused on providing a world-class education 

 
Demonstrate optimistic personal behaviour, positive relationships and attitudes towards their pupils and 
staff, and towards parents/carers, governors, members of the local community and the Trust 
 



Sustain wide, current knowledge and understanding of education and school systems, and regularly 
review own practice and pursue continuous professional development 
 
Communicate compellingly the academy’s vision, so that it is understood and acted on effectively by all; 
motivate and work with others to empower all pupils and staff to excel 
 
Work with the Chief Education Officer and the whole academy community to translate the vision into 
evidence-based academy development plans and objectives, and to ensure their successful completion. 
 
Work collaboratively with the Principal of Co-op Academy Grange and the Campus Business Manager 
and their leadership teams, so that the co-location relationship of the Trust’s two academies is developed 
in the spirit of co-operation and mutual aid to the benefit of the children of both academies, their families 
and the Trust’s employees. 
 
Work collaboratively with the Principal and senior leaders of Co-op Academy Delius so that the feeder 
primary-secondary relationship is developed to the benefit of children and their families, who will then 
receive 15 years of consistent Co-op specialist education.   
 
Work closely with the Executive Principal of Co-op Academy Brierley, the Trust’s new special Free School 
in Leeds, so that the Trust’s model for SEND specialist education is developed using the skills and 
expertise of the primary practitioners at Co-op Academy Delius in partnership with the secondary 
practitioners at Co-op Academy Southfield. 

 
Pupils and Staff 

 
Lead a creative, responsive and effective learning environment which sets high expectations and 
challenging targets to ensure a continuous and consistent academy-wide focus on progress and 
achievement.  Demand ambitious standards for all pupils, overcoming disadvantage and advancing 
equality, instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes 
 
Secure excellent teaching through an analytical understanding of how pupils learn and of the core 
features of successful classroom practice and curriculum design; lead in the development of teaching and 
learning to secure excellent teaching across the school; act as a good role model to all staff within the 
school and reflect a high level of professional teaching standards 
 
Work collaboratively with other Co-op Academies Trust academies to build the community of academies 
and share and develop good educational development strategies and practice, establishing an 
educational culture of ‘open classrooms’ as a basis for sharing best practice within and between 
academies 
 
Motivate and support all staff to develop their own skills and subject knowledge, and to support each 
other; monitor, evaluate and review classroom practice, and analyse and interpret school data, to inform 
and manage improvement strategies 
 
Ensure that staff roles and accountabilities are clearly defined and understood, and hold all staff to 
account for their professional conduct and practice.  

 
Systems and processes 
 
Ensure that each academy’s systems, organisation and processes are well considered, efficient and fit for 
purpose, upholding the principles of transparency, integrity and probity, and that functions carried out by 



the academy are discharged with due regard to relevant statutory legislation, including that relating to 
safeguarding, health & safety and data protection. 
 
Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils 
and developing their exemplary behaviour in school and in the wider society; ensure that the child 
protection policies and procedures adopted by the local governing body are fully implemented and 
followed by all staff, and that sufficient resources and time are allocated to enable staff to discharge their 
child protection related responsibilities effectively 
 
Establish rigorous, fair and transparent systems and measures for managing staff, including recruitment, 
induction, coaching & development, managing performance & attendance, communication, motivation 
and retention. 
 
Welcome strong governance and work with the local governing body (or sub-committees thereof) to 
enable them to deliver their functions effectively 
 
Exercising strategic, curriculum-led financial planning to ensure the equitable deployment of budgets and 
resources, in the best interests of pupils’ achievements and each academy’s sustainability 
 
Distribute leadership throughout the organisation, forging teams of colleagues who have distinct roles and 
responsibilities and hold each other to account for their decision making.  

 
The self-improving school system 

 
Inspire and influence others - within and beyond the academies - to believe in the fundamental 
importance of education in young people’s lives and to promote the value of education; creates and 
maintain partnerships with parents / carers to support and improve pupils’ achievement and personal 
development 
 
Create an outward-facing academy which works with other schools and organisations in a climate of 
mutual challenge, developing effective relationships with fellow professionals and colleagues in other 
public services, and working to ensure learning experiences and opportunities for pupils are integrated 
into the wider community 
 
Ensure that the academy plays an active role in its community, to maximise the potential of the academy 
site and build the reputation of the academy and the Trust within the community 

 
Core Duties 
 

● To work collaboratively with the regional Chief Education Officer, Executive Principal and 
Academy Governing Council to provide vision, purpose and leadership for the school.  

● To ensure a highly effective and personalised curriculum is delivered for all learners. 
● To secure highly effective teaching and successful learning and achievement by all pupils.  
● To systematically monitor the progress and achievement of all cohorts and to ensure that 

aspirational targets are set for every pupil’s learning and progress.  
● To promote a school ethos and management culture which enables everyone to work 

collaboratively, share knowledge and understanding, celebrate success and accept responsibility 
for outcomes and improvements. 

● To contribute to the Trust’s 3 year Strategic Vision, the annual school review and lead the 
academy development plan process which identifies appropriate priorities and targets for ensuring 
that pupils are kept safe, are well cared for, make good progress, achieve well and enjoy learning.  

● To carry out daily line management of the SLT and implement Performance Management systems 
across the school, with the purpose of developing a culture of expertise within the staff team. 



● To lead the school’s accountability to external partners through DAP reviews, Ofsted inspections 
and any other necessary audit or review processes.. 

● To communicate effectively with parents and other key partners of the school, so that positive 
relationships are maintained and created. 

● To lead and ensure statutory compliance in relation to safeguarding; and health and safety across 
the academy’s sites. 

● To be responsible for ensuring the health and care needs of all pupils are met. 
● To support the management, finance and administration of the school by working productively with 

the West Yorkshire Hub’s Finance team and the Clerk to the governing body.  
●  To monitor, evaluate, analyse and review the effectiveness of the school’s procedures, practices 

and priorities, taking into account the Co-op Academy Trust’s lead role in developing new policy 
and setting the policy agenda.  

● To lead the recruitment of staff to Co-op Academy Southfield. 
● To model the personal performance expected of all those who hold leadership positions within the 

school by being positive, optimistic, respectful, courteous, transparent and demonstrating integrity 
at all times.  

● To comply with any reasonable request from the regional Chief Education Officer to undertake 
work of a similar level not specified in this job description, on behalf of the Co-op Academy 
Southfield. 

● To contribute to system leadership through additional voluntary roles in headteacher networks or 
e.g. as an Additional Inspector for Ofsted. 

● To have due regard for the ‘National Standards of Excellence for Headteachers’ (published in 
October 2020), and achieve the criteria set out in each of the ten aspects through continuous 
professional development. 
 

Whilst every endeavour has been made to outline all the duties and responsibilities of the post, a 
document such as this does not permit every item to be specified in detail.  Broad headings have been 
used under which the detailed routines are assumed to be included in the job description. 
 
Staff should not refuse to undertake work, which is not specified on this form, but they should record what 
they consider to be additional duties they are required to perform, and these will be taken into account 
when the post is reviewed. 


