
Associate Assistant Headteacher

Salary/Grade Range: L8-12

Location: Co-op Academy Swinton

Reports to: Headteacher

Purpose of Role:
To be responsible for students’ Behaviour and Attitudes. This will include overseeing the
pastoral system and the key elements which feed into it. To take a lead role in ensuring that the
behaviour policy and systems are effective and applied consistently across the academy.
Overseeing the internal exclusion provision and the academy detention system, working with
the Pastoral team to ensure that students are challenged and supported in the right way,
supporting staff with teaching and promoting positive behaviours through training, devising
robust systems and leading by example.
As a member of the Senior Leadership Team to also have responsibility for the overall leadership
and management of the academy, and ensuring all staff work according to the academy values
to secure the highest possible standards for all our students.

Key Accountabilities (and specific duties/responsibilities):

Main Purpose

● To embed all aspects of student behaviour in the academy and off -site provisions.

● To ensure inclusivity is at the heart of our practices and protocols and exclusion rates
decrease by exploring all avenues, including managed moves and off-site provision.

● To further embed and evaluate effective behaviour systems, routines and provisions on a
whole school basis.

● To contribute to an ethos in the academy where the student is valued and encouraged to
develop both educationally and personally.

● Drive-up educational standards, promote lifelong learning and continually improve
outcomes for all.

● To work alongside the Deputy Headteacher for standards and support staff professional
development in the classroom with effective behaviour strategies.

● To work alongside the Deputy Headteacher standards to ensure full implementation of the
academy’s curriculum intent for all students in our on-site alternative provision, thereby



providing a personalised learning programme for each learner with individual learning
targets, tutorial sessions and timetable adjustments in accordance with the academy’s
policies and procedures.

● To work with the Social Inclusion Manager to provide purposeful work resources, restorative
justice and repair work for students who may have been removed from mainstream lessons
due to poor behaviour.

● Line management of allocated Director of Learning/pastoral team.

● Line management of the administrative process to ensure that behaviour records and
systems are up to date and run smoothly.

● The management of a clear, robust behaviour system at all levels, from the individual
student to the whole academy, ensures that rules and protocols are actioned fairly and
consistently across the academy.

● Using ClassCharts data to provide reports and useful information for teachers, subject
leaders, senior leaders, governors and the Trust as appropriate, using this data to inform
teachers practise and lead in the development of new strategies and initiatives, which will in
turn improve students’ behaviours.

● To form and liaise with outside partnerships that support our behaviour system, including
managed moves and alternative provisions.

● Through training and other forms of communication, further develop the behaviour system
so that all teachers fully understand it and have a range of effective strategies to use when
dealing with challenging behaviours.

● To ensure that parents and students understand the behaviour system, so that parents can
support students in their behaviours and students are able to know and express what they
need to do in order to display better behaviours.

● To update and implement all policies relating to behaviour, discipline and pastoral and
welfare.

● To raise the profile of the academy through regular communications with parents/carers and
the wider community.

● To maintain clear lines of communication with governors, keeping them abreast of any
developments, which fall under behaviour, attitudes and welfare.

● To work with the headteacher to determine when fixed term exclusions are necessary.

● To have a detailed understanding of national inspection frameworks in relation to behaviour.

● To analyse trends, patterns and action ways forward to further improve the climate data and
culture.

● To work closely with SLT to ensure that behaviour data is analysed alongside attainment
data.

● To be responsible for writing and delivery of relevant sections of the Academy Development
Plan and self-evaluation processes.



General

● Adhere to Teachers’ Standards at all times.

● Be aware of and comply with policies and procedures relating to Safeguarding, Child
Protection, health, safety and security, confidentiality and data protection, reporting all
concerns to an appropriate person.

● Contribute to the overall ethos/work/aims of the school.

● Contribute to the corporate life of the school through appropriate participation in meetings
and management systems necessary to coordinate the management of the school.

● Take responsibility for their own professional development and duties in relation to school
policies and practices.

● Establish effective relationships and communicate with other staff to support achievement
and progress of students and other staff and set a good example through their presentation
and professional conduct.

● Endeavour to give every child the opportunity to reach their potential and meet high
expectations.

● Carry out duties with full regard to Co-op Academy Swinton policies and procedures.

● Be aware of, and support difference and ensure equal opportunities for all.

● To safeguard and promote the welfare of students

● This job description is not a definitive list of responsibilities but identifies the key
components of the role.  The post holder will, therefore, be required to undertake any
other reasonable duties commensurate with the level of responsibility/salary of this post.

Personal Attributes Required (based on job description):

Attributes All attributes are
essential, unless
indicated below

as ‘desirable’

How measured,
e.g. application

form (A),
interview (I)

Qualifications
• Qualified Teacher Status
• Permitted to work in the UK
• Evidence of accredited CPD related to leadership

(A)



Experience
● Working at a senior leadership level
● Having led a team in the development and

implementation of a whole school system or
initiative whole school level which had a
sustained and demonstrable impact on pupil
progress

● Be a good to outstanding practitioner in the
classroom and delivering results, which reflect this

(A) (I)

Skills, Ability, Knowledge
● Excellent classroom practitioner with a real passion

for the subject and an ability to communicate that
passion.

● Strong interpersonal, written and oral
communication skills

● Good organisational skills
● Ability to plan, organise and adapt.
● Excellent IT skills
● Fantastic communication skills
● Genuine passion and belief in the potential of

every student
● The ability to demonstrate unconditional positive

regard towards young people
● Commitment to the responsibility for and practices

concerned with the safeguarding and promoting
the welfare of young people.

(A) (I)

Personal Qualities
• Enjoy working with children
• The ability to build good relationships with

children and adults
• Patience and a sense of humour
• Flexibility and creativity
• Resilient

(A) (I)

This post is subject to an enhanced DBS check. We value variety and individual differences, and aim
to create a culture, environment and practices at all levels which encompass acceptance, respect and
inclusion. All our colleagues are expected to demonstrate a commitment to co-operative values and
principles, and the Ways of Being Co-op.


