
CO-OP ACADEMY NORTH MANCHESTER
EAL TEACHING ASSISTANT

Salary Grade 6
Permanent Term Time Only + 5 Days

The role of the EAL Teaching Assistant is to complement the professional work of teachers
by providing support in addressing the needs of students who require particular help to
overcome barriers to learning. Reporting to the SENDCO, they will provide specialist support
for identified students and groups including those who have English as an Additional
Language to enable access to learning both in the academy and at home. The post will
provide high quality language support to new arrivals and more advanced bilingual learners.

The post holder will ensure that the various resources of the school are used in the most
efficient and cost-effective way, so that the school can fulfil its educational objectives and
continually improve in its teaching and learning within a pleasant and stimulating
environment.

It is expected that all staff within two years of joining Co-op Academy North Manchester will
be operating at a minimum of good with outstanding features within their role, and working
towards being outstanding in the future.

Main Responsibilities

1. Teaching Assistant

● To support students with EAL needs, for example in language acquisition, from
beginner to advanced, reading, writing and spoken language skills, comprehension
skills, cultural needs and settling in.

● To assist colleagues and support with mentoring identified students with a range of
learning needs including EAL, behaviour, social emotional, physical disability and
language communication difficulties.

● To work with allocated students who have EAL either individually, in small groups,
and occasionally as whole classes either in the classroom or in other educational
environments.

● To establish productive working relationships with students, acting as a role model,
providing support, encouragement, guidance and assistance for learning,
independence, practical activities and social skills.

● To monitor and evaluate the progress of targeted students in relation to language
acquisition.

● To maintain records of student progress and activities undertaken and to provide
regular feedback to AVP responsible for EAL.

● To assist in the preparation of learning materials.



● To provide objective and accurate feedback and reports, as required, to other staff on
students’ achievement, progress and other matters. Ensure the availability of
appropriate evidence.

● To establish constructive relationships with parents/carers, exchanging information,
facilitating their support for their child’s attendance, access and learning and
supporting home to school and community links.

● To attend meetings as directed concerning supported students, collating and
providing written and other information about students as requested.

● To carry out escort duties as appropriate whenever required.
● To assist with lunchtime/break supervision.
● To be aware of and comply with policies and procedures relating to child protection,

health, safety, security, confidentiality and data protection, reporting all concerns to
an appropriate person.

●

2. General

● As part of a team, attend meetings and make suggestions in developing and
reviewing the team’s progress of policies and procedures.

● Liaise and communicate effectively both verbally and in writing with staff, parents
and external agencies.

● To adhere to strict confidential practices in relation to all personal information
relating to pupils, staff, suppliers and customers.

● To work occasional additional hours whether in the evening or at weekends, when
the workload requires it.

● To participate in staff development and training.
● To observe the Co-op Academy North Manchester’s Equal Opportunities Policy.
● To undertake similar tasks, including exam invigilation and deputising for other

support staff, as may be determined by the Principal in consultation with the post
holder.

● Support the safeguarding team to ensure all EAL pupils are effectively
safeguarded

● Support staff in parental meetings.
● Provide translation support to enable effective communications.
● Support with transition of International new arrivals.
● Support pupils in reporting any issues.



PERSON SPECIFICATION - EAL TEACHING ASSISTANT

Skills Essential Desirable
Ability to work independently with groups/classes of young people Y
Ability to listen and communicate effectively Y
A thorough understanding of classroom roles and responsibilities Y
Ability to build and maintain effective working relationships young people
and colleagues

Y

Ability to promote a positive ethos Y
Ability to work with young people at all levels regardless of specific
individual
need or levels of ability and identify learning styles as appropriate

Y

Ability to adapt own approach in accordance with pupil needs Y
Ability to work effectively in a high pressure environment Y
Excellent personal literacy and numeracy skills Y
Good organisational and administrative skills Y
Knowledge & Understanding
Successful experience of supporting pupils with SEND Y
Successful experience of working collaboratively with teachers Y
Planning and delivering a programme of work and evaluating its impact Y
Experience of being a proactive member of a SEND team Y
Experience of working with pupils with a range of needs. Y
Working knowledge of relevant policies/codes of practice/legislation Y
Working knowledge of strategies for raising standards of attainment for
pupils with SEND

Y

Knowledge of outside agency support for pupils with SEND and how to
access this

Y

Understanding of the role of parents and carers in the education of pupils. Y
Understanding of principles of child development, learning styles and
independent learning.

Y

Understanding of inclusion, especially within a school setting Y
Experience of preparing resources to support learning Y
Effective use of ICT to support learning Y
Qualifications
GCSE Maths & English Grade C or above Y
A’levels, Level 3 or equivalent in any subject area Y
Degree Y
Recent participation in a range of relevant in-service training/professional
development relevant to the role

Y

PROFESSIONAL VALUES AND PRACTICE   Must be able to
demonstrate all of the following

Y

A desire to develop professionally and take part in all training and
development opportunities relevant to the post.

Y

High expectations of all young people; respect for diversity Y
Commitment to raising the educational achievements of young people Y
Ability to demonstrate reliability and integrity. Y
Ability to build and maintain successful relationships with young people,
treat them consistently, with respect and consideration.

Y

To have a presence and to personally demonstrate and promote the Y



positive values, attitudes and behaviour expected from the young people
with whom they work.
Ability to work collaboratively with colleagues, knowing when to seek help
and advice

Y

Ability to work flexibly and to manage time effectively Y
Able to liaise sensitively and effectively with young  people, parents and
carers

Y

Able to improve own practice through observations, evaluation and
discussion

Y

Support and actively promote the values and beliefs of the Academy Y
Communicate effectively, verbally and in writing, using standard English
with a wide range of people.

Y

Excellent attendance and punctuality record Y
ICT skills for professional use Y
The ability to work independently and as part of a team Y

Co-op Academies Trust as an aware employer is committed to safeguarding and protecting the welfare of
children and vulnerable adults as its number one priority. This commitment to robust recruitment,
selection and induction procedures extends to organisations and services linked to the Trust on its
behalf. This post is subject to an enhanced DBS check.  We value variety and individual differences, and
aim to create a culture, environment and practices at all levels which encompass acceptance, respect
and inclusion. All our colleagues are expected to demonstrate a commitment to co-operative values and
principles.


