
EYFS and KS1 Lead

Salary / grade range MPS/UPS

Location Co-op Academy Portland

Reports to Headteacher, Senior Leadership Team & Governing Body

Purpose of role:
● Undertake all the professional duties of a teacher, under the terms and conditions specified

in the current School Teachers' Pay and Conditions Document, and under the reasonable
direction of the Headteacher.

● Assist the Headteacher and Senior Leadership Team in the management and development
of the academy through the duties and responsibilities detailed below.

● Show a commitment to the ethos, aims and policies of the whole academy, and strive to
maintain these through personal conduct and effective relationships with colleagues and
pupils.

To be committed to safeguarding and protecting the welfare of children and vulnerable adults as the
number one priority.

To promote and demonstrate the Co-op Ways of Being and ethical values.

Act within the statutory frameworks, which set out their professional duties and responsibilities and
in line with the duties outlined in the current School Teachers Pay and Conditions Document and
Teacher Standards. .

Key accountabilities (and specific duties / responsibilities):

Class Teacher
● To be patient, kind and understanding to each and every child and as inclusive as possible

in every classroom practice
● To plan work for the class in accordance with national and academy curriculum policies and

in cooperation with subject leaders and the leadership team to ensure that the children
experience a broad, balanced, relevant and stimulating curriculum
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● To ensure a close match between the learning experience offered, and the individual needs
of the children in the class, so as to give each child an opportunity to achieve to the
maximum of his/her capability

● To make appropriate educational provision for children with SEND, children who are gifted
and talented, disadvantaged children and those learning EAL, with support from the
SENCo.

● Where possible, to make sure that the majority of the children’s work is closely linked to
first-hand practical experience

● To provide children with opportunities to manage their own learning and become
independent learners

● To create a secure, happy and stimulating classroom environment, maintaining the highest
standards of organisation, and behaviour.

● To foster each child’s self-image and esteem and establish relationships which are based on
mutual respect

● To set children high standards in the content and presentation of their work by the quality of
displays of work

● To arrange for resources, equipment and materials to be available in such a way that they
are properly cared for, easily accessible and will encourage the children to become more
responsible for their own learning

● To plan opportunities to develop the social, moral, spiritual and cultural aspects of pupils’
learning.

● To maintain a regular system of monitoring, assessment, record-keeping and reporting of
children’s progress

● To ensure effective use of support staff within the classroom
● Report appropriately to parents/ carers on the needs and progress of their children
● Encourage the involvement of parents/ carers in the education of their children and respond

promptly to queries and concerns.
● Develop positive links with parents/carers, Governors, and the local community by

supporting the academy’s approach to community involvement and cohesion, including
participation in school events and extra-curricular activities

● To participate in staff meetings as required
● To contribute to the development and coordination of a particular area of the curriculum
● To be part of a whole school team, working collaboratively and supportively with others,
● To support the Headteacher in promoting the ethos of the academy and the implementation

of the academy action plan
● To be responsible for promoting and safeguarding the welfare of all children and young

persons
● To ensure that academy policies are reflected in daily practice
● To ensure our behaviour policy is upheld constantly
● To liaise with outside agencies when appropriate eg. Educational Psychologist
● To take up the opportunity for continuous professional development through self-directed

reading, courses and in-service training
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● To promote equality as an integral part of the role and to treat everyone with fairness and
dignity

● To recognise health and safety is a responsibility of every employee, to take reasonable
care of self and others and to comply with the academy’s Health and Safety policy and staff
code of conduct

EYFS and KS1 Lead
● Work as part of the Leadership Team to develop and maintain the ethos of the whole

academy
● Inspire, motivate and provide purposeful leadership of their Phase
● Undertake a teaching commitment as directed by the Headteacher
● To be an appraisal team leader
● To assist in the recruitment of other staff
● To raise standards in teaching and learning in EYFS and KS1
● To monitor pupil progress across EYFS and KS1, analyse data and report to senior leaders,

staff and Governors
● Design effective action plans with their phase based on monitoring findings and data

analysis
● Support the assessment leader in managing pupil assessments within EYFS and KS1,

including moderation
● Sssist the Senior Leadership Team in developing, implementing and monitoring the School

Improvement Plan
● Lead School Improvement initiatives
● Support the Senior Leadership Team in maintaining good order in the classroom and around

the school with due regard to the academy's policy on behaviour
● Assist in the positive implementation of the equal opportunities policy within the academy
● Safeguard the health and safety of self and others in accordance with the academy's Health

and Safety Policy
● Assist the Headteacher and Deputy Headteacher in ensuring parents and pupils are well

informed about developments in EYFS and KS1
● Liaise with other Phase Leaders to coordinate and organise events such as concerts,

visitors, special assemblies etc
● Lead a team of teachers and teaching assistants in their phase so that standards are raised

to achieve the academy’s targets
● Ensure there is consistent application of the academy’s policies and procedures
● Manage the budget allocated to the Phase
● Liaise with the CPD leader to ensure development opportunities are sharply focused on

need
● Ensure that resources in their Phase are maintained at a level and in a way to deliver the
● curriculum effectively
● Work closely with the school office to ensure that admissions and induction arrangements to

their phase work smoothly
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● Work with the student leader to coordinate the management and support of students
working in the Phase.

Staff Management
● Carry out the role of leadership of Phase Leader
● Work in partnership with the Senior Leadership Team in developing effective management

structures and communication channels in the school
● Lead by example in the development of teamwork, mutual support and collaboration of

colleagues and motivation of staff
● Role model the school’s leadership behaviours and trust behaviours
● Participate in the induction of new members of the team
● Mentor and support the professional development of staff in their Phase. Where necessary

provide support for those teachers failing to meet the teacher standards
● Deal sensitively with people, recognise individual needs and take account of these in

securing a consistent team approach in their Phase
● Liaise with outside support and advisory staff
● Keep staff informed in the day-to-day management of their Phase

Resource Management
● To help create and maintain an attractive, effective and exciting environment for learning
● Identify resource needs, oversee their allocation and monitor their use

Wider Professional Effectiveness
● Lead a significant area of responsibility across the school (e.g. Teaching

Assistants/interventions, partnerships, health and safety)
● Take responsibility for own professional development and use the outcomes to improve

teaching and learning
● Participate in the academy's teacher appraisal programme
● Make an active contribution to the policies and aspirations of the academy
● Lead by example in matters such as classroom order, discipline, relationships, presentation

and assisting other colleagues in demonstrating aspiration
● Initiate new ideas and encourage the development of curriculum content, organisation and

the use of IT
● Undertake child protection training if required

Professional Characteristics
● Demonstrate that you are an effective professional who challenges and supports all children

to do their best through;
● Inspiring trust and confidence
● Building team commitment
● Engaging and motivating pupils
● Demonstrating the Trust/Academy values
● Analytical thinking, taking positive action to improve the quality of pupils’ learning
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Additional Accountabilities for the Maximum of the Upper Pay Range:

In addition to the requirements of a Main Pay Range teacher and an Upper Pay Range teacher,
teachers paid at the maximum of the Upper Pay Range are required to ensure that they:

● Play a critical role in the life of the school
● Provide a role model for teaching and learning
● Make a distinctive contribution to the raising of pupil standards
● Contribute effectively to the work of the wider team
● Take advantage of appropriate opportunities for professional development and use the

outcomes effectively to improve pupils’ learning

Personal attributes required (based on job description):

Attributes All attributes are
essential, unless
indicated below as
‘desirable’

How measured,
e.g. application
form (A),
interview (I)

Qualifications

• Qualified Teacher Status E (A)

Experience

• Primary teaching experience
• Teaching EYFS
• Teaching a range of abilities and needs

E
E
E

(A)
(A)
(A)(I)

Skills, Ability, Knowledge

• A thorough knowledge of the primary National
Curriculum
• A through knowledge of Maths curriculum in KS2
• A working knowledge of the Early Learning Goals

E

E

(A)
(A)(I)
(A)
(A)
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relating to Maths
• An understanding of age-related expectations for Maths
• A thorough up to date knowledge of the range of
teaching, learning and behaviour management strategies
and how to implement them effectively
• A thorough understanding of the national curriculum and
a range of formative and summative assessment
requirements and arrangements, particularly classroom
AFL
• Knowledge of how to use local and national statistics to
evaluate the effectiveness of teaching
•Up to date knowledge of the importance of a good
learning environment with up-to-date displays
• Values and respects the views and needs of children
• Knowledge and understanding of the potential of
computer technology to enhance the curriculum
• Knowledge of the legal requirements, national policy
and guidance on the safeguarding of children
• Ability to build and maintain effective teams
• Ability to drive improvement across academies in the
wider Trust
• Ability to inspire confidence in both children and adults
• To lead by example driving standards, closing
attainment gaps and sharing best practice
• Commitment and enthusiasm about teaching as a
profession and encouraging children to become effective
learners
• Commitment to promoting children’s achievements and
raising their expectations of themselves
• Collaborate effectively with colleagues, parents and
Governors
• Ability to prepare and plan effectively
• Good organisational skills
• Ability to prioritise and manage time effectively
• Ability to work collaboratively and supportively with
colleagues
• Committed to personal and professional development
• Reflective and resilient

Desirable
E
E

E

E
Desirable
E

E
E

E

E
Desirable

E
E

E

E

E

E
E
E
E

E
E

(A)
(I)

(I)

(P)(T)

(I)

(I)
(I)

(I)

(P)
(P)

(I)
(A)(I)

(A)(I)(P)(T)

(A)(I)

(I)

(I)
(I)
(I)
(I)
(I)
(I)
(O)

6



• Well organised and well managed classroom practice
where children become independent
• Ability to create an exciting learning environment where
children's work is well presented, demonstrates effective
progress, is well tailored and marked well
• Ability to plan work to a high standard and undertake
regular assessment of children's achievements
• Have high standards and expectations of students
• Ability to promote and demonstrate the Co-op Ways of
Being and ethical values.

E

E

E

E
E

(I)

(O)

(O)
Assessed at all
points

Personal Qualities

• Approachable
• Committed
• Empathetic
• Enthusiastic
• Organised
• Patient
• Resourceful
Demonstrate The Nolan Principles June 2020

Assessed at all
points

● The Co-op Academies Trust is committed to safeguarding and protecting the welfare of
children and vulnerable adults as its number one priority. This commitment to robust
recruitment, selection and induction procedures extends to organisations and services linked
to the Trust.

● We are committed to equality of opportunity for all colleagues and applications from
individuals are encouraged regardless of age, disability, sex, gender reassignment, sexual
orientation, pregnancy and maternity, race, religion or belief and marriage and civil
partnerships.

● All our colleagues are expected to demonstrate a commitment to co-operative values and
principles, and the Ways of Being Co-op.

This post is subject to an enhanced DBS check.

Application (A)
Interview (I)
Presentation (P)
Observation (O)
Task (T)
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