Letter from the Head of Academy
Dear Applicant
Thank you for your interest in applying for the position of Vice Principal - Curriculum, Data and
Assessment. This role is a key position in the academy, and the successful candidate will join a team of
highly motivated and talented colleagues, both at leadership level and across the rest of the academy.
This is an exciting time to be joining the academy, as there is an excellent opportunity to develop our
curriculum provision and organisation as well as to continue the development work that we have started
around assessment and data. The successful candidate will have the knowledge and skills to add value in
these areas, but will also be flexible and creative, with a passion for education and a track record of
excellent teaching and building great relationships.
Since the academy opened in 2010, it has gone from strength to strength and due to its reputation and
success has recently undergone a significant expansion to accommodate growth in student numbers.
Having previously been the most improved school in Manchester in 2016, the academy has enjoyed its
best results ever, with attainment in both Maths and English above national and significantly high progress
measures. The academy has been in the top 1% of all schools nationally with its excellent attendance at
over 97%.
The academy is proud to be part of the Co-op Academies Trust, and enjoys excellent links with the
sponsor (The Co-op Group). As part of the Trust, there is a superb network of like-minded schools and a
supportive network of talented colleagues.
In 2014, the academy outperformed other sponsored academies nationally and was judged by Ofsted as
‘Good’ with many outstanding features. We are delighted that at our recent re-inspection in February
2018 the academy was again judged to be "Good" with many outstanding features.
The culture of the Academy has a strong ethical stance, using the Co-op’s values and principles to inspire
individuals in the academy to develop as global citizens and to be the best they can be. We have three
core values; Fairness, Ambition and Respect, which are embedded into the life of the academy.
I am looking for a person with integrity who is genuinely committed to improving the life chances of young
people and adults, not only in the academy but also in the Blackley community.
Please get in touch if you would like to discuss the role or would like to visit. I look forward to receiving
your application.
Yours faithfully

Mr C Beard
Head of Academy

The application process
Closing date for applications is 4pm on Thursday 29th April 2021
Interviews for shortlisted candidates will provisionally take place on Tuesday 4th and Wednesday 5th May
2021.
General discussions
If you would like to visit the academy or for more details on the position, please contact Mr C Beard (Head
of Academy) at christopher.beard@coopacademies.co.uk
How to apply
Please ensure you complete the application form clearly addressing the person specification. This should
be returned electronically to Mrs C Downend, claire.downend@coopacademies.co.uk
All applications will be acknowledged on receipt.

“Co-op Academies Trust, as an aware employer is committed to safeguarding and protecting the welfare
of children and vulnerable adults as its number one priority. This commitment to robust recruitment,
selection and induction procedures extends to organisations and services linked to the Trust on its behalf”.

“We exist to value each
other and bring out the
best in everyone”
(Staff and Students 2010)

Our vision
At our academy, everything we do is focused on ensuring every
young person has every opportunity to achieve and realise their
full potential. We want only the best for our students, and in
order for our students to excel and achieve their success, our
vision for the Academy is to:
●
●
●
●
●
●
●
●

Deliver a high quality balanced, modern education using
innovative teaching
Develop happy, motivated young people, valued for
their individual skills and abilities
Equip our students for their futures, developing agile
learners
Prepare students for work through strategic partnerships
spanning education, business and the community
Allow students many opportunities to be imaginative,
original and work together
Understand and meet the particular learning needs of
each student
Provide a learning environment designed to inspire
creativity and drive enterprise
Provide first class support structures to allow students
from all backgrounds and circumstances to thrive

Our values
●
●
●

Fair and seen to be fair to everyone
Ambition, to raise aspirations and inspire all of us to achieve
Respect shown to ourselves, each other and our community

As part of the Co-op Academies Trust, we are proud to adopt the Co-op ‘Ways of Being’ as a guide to all
we do.

You can find out more about these, and our
colleague recognition evening by visiting
https://www.coopacademies.co.uk/about-us/ways-co-op

Our Strategic Strands for Improvement
September 2021 will see the launch of the academy’s new strategic improvement strands. These will
shape improvement across the academy at all levels. We welcome applications from candidates who can
add value to any of these areas :
Curriculum - provide a broad and rich curriculum (and extra-curricular experiences) that is engaging and

relevant and which builds skills and knowledge in a carefully planned way, maximising value from
connections across subjects and over time. Ensure T&L is always good and better through high-quality
CPD, a commitment to pedagogy, excellent subject knowledge, high levels of engagement and effective
support and challenge.
People - Staff feel supported and can develop, and unnecessary workload is tackled. Leadership

development for staff and students is a strong feature of the academy’s work. There are carefully planned
opportunities for staff to develop within the academy and across the Trust. Opportunities for student
leadership are exploited in the classroom, through the family system and at extracurricular activities as well
as through more formal student voice and student leadership structures.
Culture - The academy is a great place to work because relationships between stakeholders are positive,

students demonstrate good behaviours for learning and good conduct. Staff and student morale is high
because stakeholders have a voice. All stakeholders have the support around them that they need to
succeed. The academy values and the Ways of Being permeate all that we do.
Community - The academy is active in its positive engagement with the community and successfully works

in partnership within and beyond the Trust. The academy is developed as a community resource with a full
programme of community use & lettings. The academy adds value to the community and its reputation is
strong, leading to being oversubscribed year on year.

Job Description
Vice Principal - Curriculum, Data & Assessment
Reports to: The Principal
Start date: September 2021
Salary: Leadership scale L22 - L26 (£70,745 to £78,025)

The Role
The Vice Principal will be responsible for the leadership and management of data, assessment and
curriculum. This includes: baseline and target setting, the academy systems for tracking progress and
attainment, the management of assessment at all levels, reporting and analysis of assessment data and
oversight of interventions that ensure that all pupils meet or exceed targets.
They will also be responsible for curriculum planning and development, construction of the timetable
and all associated administration, together with oversight of relevant management information systems.
As a member of the senior leadership team they will also be responsible for the overall leadership and
management of the academy, and ensuring all staff work according to the academy values to secure the
highest possible standards and outcomes for all our students.

Key responsibilities
●
●
●
●
●
●
●
●
●
●
●
●

Leadership and management of curriculum development, planning and provision
Construction of the timetable in order to reflect curriculum need
Leadership and management of all student progress data (target setting, tracking, analysis and
reporting)
Leadership of the assessment and moderation process across the curriculum
To work effectively as a member of the Senior Leadership team to ensure excellent leadership and
management of the academy
To promote the overall ethos and values of the academy
Line management of key departments
Conduct staffing needs analyses throughout the year to ensure provision is in place
Take an active role in recruitment of new staff as the need arises
Be a visible, proactive presence around the academy, promoting positive behaviour and
ensuring the smooth day to day running of the academy
Leadership of all aspects of staff training related to target setting, tracking, monitoring,
analysis and evaluation of pupil progress
Line manage the Exams Officer and associated workstream

Outcomes and activities
Leadership of student tracking, data analysis and reporting, including;

●

●
●

●

●

●
●
●
●
●

The management of a clear, robust tracking system at all levels, from the individual student to the
whole academy, ensuring that all students make outstanding progress at well above national
averages
Developing digital tools to provide accessible and useful information / dashboards for teachers /
subject leaders / senior leaders / governors and the Trust as appropriate
Through training and other forms of communication, develop the system so that all teachers fully
understand it and are able to use data formatively to improve the quality of their teaching and
students’ learning
To ensure that parents and students understand this system, so that parents can support students
in their learning and students are able to know and express what they need to do in order to make
progress
The production of detailed analysis of academy data, in a variety of ways and for different
purposes/audiences (for example as required by staff, ALT, the Governing Body, Ofsted and the
sponsors)
A detailed understanding of national inspection frameworks in relation to progress and attainment
A detailed understanding of national performance measures and how curriculum and assessment
impact on these outcomes
Contribute to on-going training to ensure that all staff make the best use of available data and
understand the academy’s vision for assessment
To work closely with the other Vice Principals to ensure that the data and assessment systems are
compatible with and support our broader aims across the academy
To develop the MIS system as required, ensuring it is accurate, up to date, simple to use and easy
to understand

Lead the formulation and analysis of the curriculum and the consequent production of the timetable,
including;
●
●
●
●
●
●
●

To continually monitor the curriculum to ensure it is relevant to students’ needs, meets appropriate
national accreditation and delivers outstanding progress and attainment
To make recommendations to ALT and Governors on the development of the curriculum including
an analysis of required resources and staffing
To ensure that the construction of the timetable and its communication to all relevant individuals is
managed efficiently and on time
The maintenance of the timetable and all associated processes and procedures throughout the
year
The development of the curriculum across the academy and the interconnected webs that it
presents
Advising colleagues on a coordinated approach to curriculum sequencing and design in their areas
Keeping abreast of national curriculum and qualifications developments and requirements

Support to the Academy Improvement Process including;
●
●
●

To be responsible for the writing and delivery of relevant sections of the Academy Improvement
Plan and self evaluation processes
Hold Middle Leaders to account for progress and achievement of all students
To ensure that the academy’s target setting is suitably ambitious and clearly understood by all
Stakeholders

Given the rapid rate of change in education and our ambitions for continued improvement at the
academy, from time to time the successful candidate may have to undertake other professional duties as
directed by the Principal. In addition, candidates should understand their role may well broaden and that
all roles will be reviewed annually to ensure the team is working as efficiently as possible. All members of
the leadership team have a range of other responsibilities from year to year.

Person Specification
Qualification criteria
● Qualified Teacher Status
● Permitted to work in the UK
● Evidence of relevant CPD
General - Experience of:
● Working at senior leadership level
● Having led a team in the development and implementation of a data tracking system at a
whole school level which had a sustained and demonstrable impact on pupil progress
● Timetable construction
● Having significantly contributed to the work of an SLT which has resulted in the success
of the wider school
● Delivering staff training and undertaking professional development of other teachers
● SIMS/CMIS or other equivalent school database
● IT software packages which support all aspects of student monitoring and timetable
construction, including Microsoft Excel / Google Suite etc
● The line management of others / holding others to account

Data & Tracking – Experience of:
●
●
●
●
●

Using data to inform their teaching and that of wider teams
Interpreting data, using it to diagnose weaknesses that need addressing and then
helping teachers tailor their teaching accordingly
Leading intervention programmes at a department/year group/whole school level that have had a
proven and sustained impact on attainment
Delivering a vision for assessment that supports outstanding teaching and learning
Developing and implementing innovative and effective data tracking and presenting this in an
accessible way

Teacher development - Experience of:
●
●
●

Understanding what outstanding teaching looks like,how to diagnose weaknesses in teaching and
deliver coaching and mentoring to improve it
Conducting lesson observations and providing constructive feedback as atool for improvement
Supporting others in the specific areas of data, curriculum development and assessment

Leadership and management – The ability to demonstrate:
● An effective, inclusive and cooperative leadership style that inspires confidence and collegiality in
those they lead, which motivates and encourages others to participate and go the extra mile

●
●
●

●
●
●
●
●
●
●
●
●
●

Versatility and flexibility of own leadership style. To be aware of different management styles and in
which circumstances it is appropriate to adopt an alternative approach
Strong interpersonal, written and oral communication skills
Strong organisational skills:
○ The ability to delegate
○ The use of effective time management
○ The ability to prioritise
Resilience and motivation to lead the academy through day-to-day challenges whilst maintaining a
clear strategic vision, staying positive, and focusing on key priorities
Genuine passion and belief in the potential of every student
The ability to demonstrate unconditional positive regard towards young people
Strategic thinking and the potential to adopt an entrepreneurial approach to the role
An educational vision aligned with the academy’s high aspirations and high expectations of
themselves and others
Confident and effective presentational skills during public speaking
Deliver excellent assemblies and open evenings / parents’ events
Skilful management and maintenance of working relationships with parents and other stakeholders
Ability to lead, coach and motivate staff within a performance management framework,
including professional development and effective management of underperformance
Up to date knowledge of curriculum and qualification changes at national level and detailed
understanding of performance measures

“Co-op Academies Trust, as an aware employer is committed to safeguarding and protecting the welfare
of children and vulnerable adults as its number one priority. This commitment to robust recruitment,
selection and induction procedures extends to organisations and services linked to the Trust on its behalf”.
We very much regret that we are only able to inform short-listed candidates of the outcome of their
application. If you do not hear from us within four weeks of the closing date, please assume that you have
been unsuccessful on this occasion.

