
Project Manager - New Academies 
 
Permanent – January 2020 or first available date 

Salary: £55k to £65k plus benefits 

Location: 1 Angel Square, Manchester with travel required across Northern England  

Responsible to: CEO/ COO  
 
Deadline for applications Monday, 4th  November, 2019 by 1600 hours 

Job Purpose  

 
The Trust has an ambitious growth strategy to deliver 40 academies by 2022 (currently has               
23 academies) and this strategy is a key objective for the next three years. This appointment                
is pivotal in achieving this objective by leading the project management team to onboard              
identified schools/ academies into the Trust.  
 
The Project Manager role is key to ensure that the complete process for bringing new               
schools/ academies into the Trust is managed smoothly, effectively and in adherence to tight              
deadlines that have been set by the Board in conjunction with DfE. The role will also require                 
working with new schools/ academies in the immediate three months post transfer to ensure              
a smooth onboarding process. 
 
Essentially the role is having a good understanding of legal, HR, finance (preferably             
including PFI contracts), property, governance and pupil/ student outcomes within an           
educational environment.  
 
Central to this role is being an effective ambassador for the Trust who can engage well with                 
all internal and external stakeholders and have a sound educational understanding of            
school/ academy transfers. 
 
Key responsibilities  
 
This is a key new role to deliver the growth strategy and onboard new schools/ academies                
the Trust and has specific responsibilities to: 

● lead on the due diligence aspects of capital and legal matters in a school joining Co-op                
Academies Trust before and after the transition; 

● work alongside and lead others in all aspects of the transition, for example, ICT, PR               
branding and educational standards; 



● provide reports to assist the Trust board and CEO assisting them to assess the risk of a                 
new academy joining the Trust; 

● work with the DFE and local authorities all over the North of England to ensure speedy                
transition before and after completion for a school/ academy; 

● support the school/ academy within the first three months is crucial in the transition of               
that school/ academy; and 

● promote co-operative values, principles and approaches. 
 
Other responsibilities 
 
A team player to take a key role in supporting new schools/ academies before and after                
transfer. 
 
Develop and lead a team to work effectively in supporting new schools/ academies before              
and after transfer. 

Support and work with Principals/ Headteachers and Leaders of Education who want to join              
the Trust, ensuring efficient and effective transition for schools until transition is complete. 

Work with the Growth Strategy Manager to ensure the due diligence work is completed timely               
and accurately. 
 
Be an active and supportive member of the Trust’s Management team. 
 
Strive hard to achieve the Trust’s ambitious strategic plan. 

Carry out any such duties as may be reasonably required by the CEO/ COO of the Trust.                 
Demonstrate commitment to safeguarding and promoting the welfare of children, young           
people and vulnerable adults.  
 
 
 
 
 
 
 
 
 
 
 
 



Demonstrate and provide evidence of the following: 
 

PERSON SPECIFICATION   Assessed by: 

No CATEGORIES Essential/ 
Desirable 

App 
Form 

Interview 

 

QUALIFICATIONS 
 

1. A degree qualification or equivalent E   

2. Evidence of Continuous Professional 
Development 

D   

 

EXPERIENCE 
 

3. Strong record of educational leadership: 
raising standards, achieving outstanding 
results and having personal impact 

D   

4. Track record of leading successfully beyond 
a single institution - influencing and 
supporting other leader to achieve success 

E   

5. Experience of Developing and delivering 
successful project programmes 

E   

6. Experience of successfully coaching, 
mentoring and challenging senior staff 

D   

7. Achieved high levels of professional 
credibility with highly effective school/ 
academy leaders and other leaders in 
education including those with a national 
profile 

E   

8. Experience of working with a senior board to 
shape and implement an organisation’s 
growth and development strategy and enable 
it to achieve its objectives 

E   

9. Significant experience of working with 
partners including senior government and 
local government officials and teams to 
develop high quality, shared systems 

D   

10. Experience of quickly establishing small agile 
teams that demonstrate true commitment to 
the goal 

E   



11. Experience of managing budgets, people and 
resources effectively 

E   

12. Experience of project and programme 
management in educational settings 

E   

 

ABILITIES, SKILLS AND KNOWLEDGE 
 

13. Ability to prioritise, work efficiently and 
accurately, particularly under pressure, to 
deadlines and using own initiative 

E   

14. Strong understanding of finance, legal, HR, 
buildings/facilities and governance to 
evaluate due to diligence processes 

E   

15. Effective partnership working skills - able to 
build and draw on the strengths of others to 
generate outstanding results 

E   

16. Skilled in developing a culture of outstanding 
performance and supporting improvements 

E   

17. Strong verbal and written communication 
skills 

E   

18. Ability to interpret complex data E   

19. Excellent report writing skills E   

20. Ability to build strong working relationships 
with trust board members, local governors, 
headteachers/Principals and academy staff 

E   

21. Excellent IT skills, including the ability to use 
social media to enhance the trust’s reputation 

E   

22. Knowledge and understanding of budget 
management and financial systems 

D   

23. Excellent interpersonal skills and emotional 
intelligence 

E   

24. Being available and approachable to staff at 
all levels with varied knowledge 

E   

25. Highest levels of integrity and probity and a 
commitment to the highest levels of effort, 
endeavour and focus on standards 

E   

 

PERSONAL QUALITIES 



 

28. A firm belief in the values and principles of 
the co-operative movement 

E   

29. A strong commitment to the trust and its 
strategic objectives 

E   

 
The Co-op Academies Trust, as an aware employer is committed to safeguarding and             
protecting the welfare of children and vulnerable adults as its number one priority. This              
commitment to robust recruitment, selection and induction procedures extends to          
organisations and services linked to the Trust on its behalf. Appointment to this post is               
subject to an enhanced DBS disclosure. 


