


Welcome 

  

 

Dear Candidate,  

  

I am delighted that you have shown an interest in our Head of Business and Computing  

vacancy and in working at Co-op Academy North Manchester and being a part of the Co-op 

Academies Trust.  

  

Co-op Academy North Manchester is a wonderful place to work. We are extremely ambitious 

for our pupils and work hard to ensure that they are able to leave the academy equipped to 

lead a happy and successful life. The vision and values of the Academy and those of The Trust 

are at the heart of all that we seek to achieve and are evident throughout the school.  

  

You will be joining our team at a very exciting time in its history. Over the last three years, we 

have worked together to transform the academy into an excellent place for our pupils to learn 

in. Although these significant improvements have already resulted in real success for both our 

pupils and our school, we are not complacent and are eager to build on this excellent work so 

that we can secure even better for our pupils and our community.  

  

Here at Co-op Academy North Manchester, we take time to know our pupils and have the 

highest expectations and aspirations for them. Our pupils are polite and courteous both to 

each other, but also to our staff, and excellent relationships are at the heart of our success. 

Pupils know that our staff are approachable and that any concerns that they may have will be 

dealt with. The academy prides itself on offering a rich curriculum that includes an extensive 

range of extra-curricular activities and clubs for all pupils which promote pupils’ understanding 

of the world in which they live and the difference that they can make within it. 

  

We are committed to ensuring that pupils have the support and resources that they require to 

overcome any barriers to learning and any challenges which they may face.  Our 

Safeguarding/PSHE/SMSC and Careers curriculum is a strength of the school and pupils 

develop a range of skills that enable them to be confident to be who they want to be. A broad 

range of student leadership opportunities exist for our pupils. Pupils are not only encouraged 

to take part in these, but to demonstrate a tangible impact across many different areas of the 

academy and beyond.  



  

Strong leadership has been at the heart of our success. Our leaders are committed and 

reflective individuals who are themselves empowered, but who also have the ability to both 

inspire and empower others to realise the academy’s vision. They both understand and 

implement the Co-op’s Ways of Being of: Succeed together, Show you care, Be yourself 

always, and Do what matters most, understanding the unique importance of each as well as 

how they must be implemented together to ensure that success is achieved in the ‘right’ way.  

  

We do hope that once you have read the information provided in this pack, you are excited by 

the prospect of joining us and are keen to be a part of our next chapter of success.  

  

With warmest wishes,  

  

Rebecca Smith  

Principal  





Letter from the Director of the Co-op Academies Trust 
 

Dear Applicant 
 
Our Trust is the largest sponsored by a business in the UK. We now have 20 academies across 
the M62 and M6 corridors. Our relationship with the Co-op is unique and has many 
outstanding benefits. Firstly, we have free use of their £125m support centre in central 
Manchester (just three miles from Co-op Academy North Manchester) and take full advantage 
of this by ensuring nearly 200 young people have the highest quality work experience. We are 
proud of our close alignment to the Gatsby Standards.  
 
Co-op Digital is based in central Manchester and shares its premises with Northcoders which is 
close to Google North. The Co-op has ambition to secure over 100 apprentices many with 
digital expertise into their business from our academies and Co-op Academy North 
Manchester is already exploiting these opportunities. Just this month I was a guest at an event 
at the Co-op’s digital centre, The Federation close to the main office, where I witnessed some 
of our young female students explain how their design for an app could change the lives of 
children in local hospitals. This work had been developed through our Trust’s collaboration 
with InnovateHer, a north west charity committed to increasing female presence in the world of 
digital technology.  
 
Last year, the Co-op agreed to provide an investment of £3.6m to enable us to grow the 
number of academies up to 40 by 2022. We are ambitious but we know we must maintain a 
close eye on school performance and ensure that our efforts go into making sure our school 
improvement service is top notch. We need to encourage our students to aim high so that they 
can, in time, have influence and power to change society in the future for the better. 
 
Our children achieve well in our academies and all of our academies inspected since 2013 
have improved or maintained their existing ‘Good’ judgement. We also ranked 26th out of 218 
local authorities and multi academy trusts for pupil progress by the Education Policy Institute 
in summer 2018. We have been judged as above average for the progress made by 
disadvantaged students in the last five annual ‘Chain Effects’ Reports from The Sutton Trust 
mean a great deal. 
 
Our ambition is to create communities of co-operators made up of children, staff, parents, 
carers and the wider community. We’ve done well but we’re aware that we must do more to 
make sure that the academies lead in regenerating their communities. This is why we have 
refocused our efforts in the new strategic plan that takes us forward to 2022.  
 
This role at Co-op Academy North Manchester provides a wonderful opportunity for a 
colleague who wants to achieve the highest standards in business studies and computer 
science. Good luck with the application and thank you for considering Co-op Academy North 
Manchester for the next stage in your career. 
 
Best wishes 

 
Frank Norris 
Director of Co-op Academies Trust 





Our Trust 

  

Through a great education we are changing the lives of young people across the North of 

England. Built on the same principles as all cooperatives across the world, we work with 

academies to empower teachers and young people to work together for a better education 

and a better community. 

  

We have consistently been one of the highest performing multi-academy trusts in the 

Government’s Multi-Academy Trust League Table, we have also been recognised by the 

Sutton Trust Charity and the Education Policy Institute as one of the top performing multi-

academy trusts for disadvantaged students. 

What makes our Trust unique is that we are sponsored by the Co-op Group. That close 

relationship means that we benefit from all the business expertise that has seen the Co-op 

grow to one of the most respected, ethically driven and successful businesses in the country. 

  

Popular with students, parents and teachers, we began in 2010 with just two academies. One 

in Manchester and one in Stoke-on-Trent. Two years later, in 2012, we began to work with a 

cluster of academies in Leeds and by 2014 we had five academies in Leeds; made up of one 

secondary and four primary academies. Pragmatic in our approach to growth we worked 

closely and cooperatively to improve all of our academies. Improving results and impressive 

Ofsted inspections led to schools requesting to join our Trust, and by early 2019 we expect to 

have 20 academies. With the support of our sponsor, there are plans to grow to up to 40 

academies by 2022. 

  

You can find out more about our Trust by visiting www.coopacademies.co.uk. 

http://www.coopacademies.co.uk


Our Values 

  

Co-op Academies Trust is committed to the values shared by cooperatives everywhere: 

  

Self-help – we support learners, parents, carers and staff to help themselves  

Self-responsibility – we encourage learners, parents, carers and staff to take responsibility for, 

and answer to their actions 

Democracy – we give our learners, parents, carers and staff a say in the way we run our schools 

Equality – we believe that the voice of each individual should be heard 

Equity – we run our schools in a way that is fair and unbiased 

Solidarity – we share interests and common purposes with our learners, parents, carers and 

staff, and with other schools in the communities we serve 

  

We strive to demonstrate the following ethical values in everything we do: 

  

Openness – we believe in being open with colleagues in our schools and beyond, children and 

their families, sharing information and ideas to raise standards and life chances  

Honesty – we act in a professional and respectful manner in our dealings with everyone 

Social responsibility – we maximise our impact on the people in our communities while mini-

mising our footprint on the world 

Caring for others – we treat everyone as we wish to be treated ourselves, understanding that 

children only have one childhood 

  

We use our simple ‘Ways of Being Co-op’ to demonstrate our values: 

  

 Do what matters most 

 Be yourself, always 

 Show you care 

 Succeed together 

  





Job Description 

Head of Business and 
Computing 

Co-op Academy North Manchester 

Salary- MPS/UPS + TLR2b  

plus significant benefits 

Location North Manchester 

Purpose of the role 

The Head of Computing, IT & Business will lead the department in delivering this exciting 

role so that the highest standards are achieved. The Academy has a team of highly skilled 

and committed professionals who are relentless in their pursuit of excellence to improve the 

life chances of our students. An excellent career and professional development offer is also 

at the heart of the academy’s commitment to you. 

The Head of Business, IT and Computing will be a highly successful and experienced teacher 
able to enthuse, motivate and inspire children, generating within them, a love for learning.  
Good teamwork, high standards and a capacity for hard work will have been at the core of 
his/her success.  They will be a creative thinker with an ability and determination to develop 
Co-op Academy North Manchester as a centre of excellence within their subject area and 
one that capitalises on the great opportunities that are available on our doorstep at the Co-
op’s £125m support centre in central Manchester, just three miles from the academy.  
 

The department consists of four suites comprising three dedicated PC and one Apple suite. 
Each of the rooms is equipped with a smart board, whiteboard and a visualiser, and a range 
of equipment which enables all pupils to excel. The department offers a range of extra-
curricular activities including Coding club, Digital Leaders and has a strong commitment to 
STEM with partnerships with external organisations and with our sponsor. The Co-op. More 
recently the department has been able to offer a girls’ digital group through InnovateHer. 
 

Shaping the future 

The Head of Business and Computing will work closely with the Senior Leadership Team, 

Governing Body and Trust, to create a shared vision of excellence which inspires and 

motivates all members of the Academy community. In Particular, they will significantly 

contribute to:  

 Deliver the strategic vision and direction of the Academy which is based upon a detailed 

understanding of the Academy’s needs and relevant external influences.  

 Be involved in the CREATE cycle in both your own and other departments and ensure 

that best practice is shared both within and across departments. 

 Actively seek ways in which the department can establish further links with the sponsor 

and the Coop group and display their values through the work of the department. 

 To keep up-to-date with new research and current practice. 

 Contribute to the Academy and Trust’s digital strategy. 
 



Leading teaching and learning 

 Plan, implement and review the curriculum in order that it ensures the effective 

progression of skills and understanding through each key stage. 

 Demonstrates and articulates high expectations and set stretching targets for all key 

stage areas. 

 Ensure that there are regular extra-curricular activities and enrichment activities 

happening within the department which ensure the promotion of STEM for all pupils and 

STEM careers are promoted within the department. 

 Monitor, evaluate and review classroom practice and manages improvement strategies 

ensuring the highest quality of learning experiences for all pupils.  Challenge 

underperformance and underachievement and ensure that all pupils are challenged to 

achieve of their best. 

 Lead the department to identify students who require further interventions and 

implement, monitor and measure the impact of these interventions.  

 Analyse and interpret school data to inform classroom practice across the school 

ensuring all pupils achieve.  

 Ensure that assessment is both regular and thorough and that full records of work done 

by members of the department and students are kept.  

 Ensure that the department understands its contribution to the EBacc curriculum and that 

this results in a positive P8 score, in line with academy targets.  

 Developing self and working with others 

 Manages positive working relationships with all staff whilst leading and managing staff as 

an appraiser and line manager. 

 Hold regular departmental meetings within the directed time allowance and ensure that 

records are kept of such meetings, shared and actioned. 

 Motivates and challenges all staff to maintain and promote high expectations of 

behaviours and academic standards both within and outside of the classroom. 

 To regularly review own practice, set personal targets and take responsibility for own 

personal development. 

 Develop and train staff in the Department; participate in Appraisal arrangements and, 

where appropriate, mentor Newly Qualified/Trainee teachers. 

 Regularly reviews own practice, sets personal targets and take responsibility for own 

personal development. 

 Develops and trains staff in the Department; participate in Appraisal arrangements and, 

where appropriate, mentor Newly Qualified/Trainee teachers 

 Draws out the major benefits for students from working collaboratively with the Trust’s 

sponsor, The Co-op. The largest co-operative business in the UK and one its support 

centre only 3 miles away from the academy 



Managing the organisation 

 Manage budgets in line with area of responsibility. 

 Liaise with the Leadership Team, Examinations Officer and any other staff with relevant 

responsibilities in matters concerning the timetable, curriculum and examinations. 

 Organise GCSEs and other examination entries with the member of staff responsible for 

external examinations. 

 Prepare reports for governors or leadership, if requested  

 Any other reasonable relevant duties requested by the Principal or (Senior) Vice Principal. 





Person Specification 

Qualifications and 

Experience 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Knowledge, 

Competencies 

and Skills 

 

 

 

 

 

 

 Degree and teaching 

qualifications in these 

subjects 

 Recent, relevant, in-service 

training 

 Successful teaching 

experience including 

teaching  Computing and IT 

to GCSE level.  

 Contribution to the work of 

the Department, including 

involvement in course 

planning, development and 

evaluation which has 

resulted in significant impact 

 Experience of responsibility 

for an area within IT or 

Computing department and 

evidence of how their 

involvement has 

subsequently resulted in 

improvement. 

 Evidence of improvements/

contributions to outcomes, 

including the closing of 

gaps. 

 

 

 Excellent classroom 

practitioner 

 Excellent oral and written 

communication  

 Good ICT skills which can be 

used to track, monitor and 

evaluate all types of data as 

well as being used to 

enhance the learning 

experience for students. 

 Experience as a form tutor 

 

 Leadership Training 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Evidence of links beyond the 

classroom which can be 

used to enhance the 

enrichment offer to students 

or the experience of staff. 

 Trained NQT mentor/similar 

Essential Desirable 



Person Specification 

Leadership and 

Management 

 

 

 

 

 

 

 

 

 

 Ability to exercise control in 

the classroom and 

encourage high 

expectations and the 

expectations of others. 

 Ability to generate 

enthusiasm for the subject 

and for learning in general. 

 Knowledge of recent subject 

issues and of current 

resources for subject 

teaching. 

 Excellent knowledge of the 

curriculum and recent 

changes to this. 

 Evidence of commitment to 

extra-curricular or 

enrichment activities. 

 Willingness to deliver the 

academy’s vision and values 

and those of the Trust across 

all areas of school life. 

 

 Ability to manage, motivate, 

support and inspire trust in 

others. 

 Ability to work as part of a 

team and to build a team, 

identifying each person’s 

strengths and areas for 

development. 

 A commitment to the 

development of others. 

 Evidence of mentoring and/

or coaching eg NQTs. 

 Ability to formulate, monitor, 

evaluate and review plans 

and policies 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Person Specification 

Others 

 

 

 

 

 

 

 

 

 

 Ability to confront and 

resolve problems. 

 Ability to innovate and 

manage change. 

 

 A passionate commitment to 

develop the best in young 

people. 

 A commitment to further 

training and a willingness to 

participate in the relevant 

CPD. 

 Commitment to pastoral 

care and to be a form tutor. 

 Willingness to be engaged 

in partnership and 

community activities. 

 Commitment to the vision 

and values of the Academy 

and the Trust. 

 A positive approach to 

challenges, which seeks 

solutions to problems and 

addresses difficulties with 

cheerfulness and good 

humour. 

 To be prepared to work 

flexibly outside the 

Academy’s usual hours. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Co-op Academies Trust, as an aware employer is committed to safeguarding and protecting the 

welfare of children and vulnerable adults as its number one priority. This commitment to robust 

recruitment, selection and induction procedures extends to organisations and services linked to 

the Trust on its behalf. Appointment to this post is subject to an enhanced DBS disclosure and 

the Childcare Disqualification Regulations.  





Additional Information 
 

 

General Enquiries 
Any general enquiries should be directed to Mrs D Aikenhead 
at jobapplications@northmanchester.coop  
 
How to apply  
All applications must be made using the Trust’s application form, which can be found on 
our website.  
 
Completed applications should be returned to the Academy by email to Mrs D Aikenhead 
at jobapplications@northmanchester.coop by 12:00pm on Wednesday 24 April 2019.  
 
Successful applicants will be invited for Interviews on the week commencing 29th April 
2019. 
 
 

The closing date for applications is 12pm Wednesday 24 April.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We want to create an inclusive environment, where everyone can contribute their best work and 
develop to their full potential. We celebrate our differences and recognise the importance of 
our academy teams reflecting the diverse communities they support. We can make reasonable 
adjustments to our interview process according to your needs.  



 

Co-op Academies Trust 

1 Angel Square, Manchester, M60 0AG 

www.coopacademies.co.uk 


