
 
 
 
 
 
 
 
 

The Co-op Academy Leeds is a popular and genuinely comprehensive 11-18 school 
located just outside the city centre of Leeds, with easy access from major motorways 
and good transport links. 
 
The Academy is part of the Co-op Academies Trust, which currently comprises 
seven secondary Academies in Leeds, Manchester, Oldham and Stoke-on-Trent and 
five primary Academies based in Leeds, although there are plans for significant 
expansion across both phases in the coming years. 
 
Since our last Ofsted inspection, when the Academy was judged to Require 
Improvement, we have made significant advances in the quality of teaching and 
learning and the progress of our students is rapidly improving. We are fully 
committed to working towards our ambition of becoming a Good and then 
Outstanding Academy and wish to welcome an inspiring and driven colleague who 
will share this goal.  Our most recent monitoring visit determined that the academy is 
taking “effective action” towards being good in the next full inspection. 
 
The successful candidate will be joining us at our most exciting time and will play a 
substantial role in building on our vision for continued future success. 
 

Co-op Academy Leeds is looking to recruit Exam Invigilators on a casual basis to 
join our team of staff conducting external examinations for our students.  To be 
successful in this role you will have good attention to detail; be flexible with work 
hours; will have excellent time keeping and organisational skills.  Experience is not 
necessary as full training will be provided.  However, it is desirable that applicants 
will be computer literate.  Applicants should be available during April-July on an  
ad-hoc basis (our main Summer season runs from 13 May to 22 June.)  Hourly rate 
on a casual basis is £9.78 per hour. 
 
The role of an invigilator is key to ensuring Co-op Academy Leeds examinations are 
run efficiently and effectively for our students.  All exams are expected to run in 
accordance with JCQ regulations and procedures.  Tasks include, preparing exam 
rooms; distributing exam papers and necessary equipment; advising students of 
exam conditions and ensuring all regulatory requirements are adhered to.  This role 
may be carried out as a team of invigilators to a large number of students, or as an 
individual invigilator to a smaller number of candidates.  After the exam you would be 
responsible for the safe collection of papers and ensuring that along with the exams 
officer they are filed and recorded correctly to be sent off for marking. 
 
This role would suit someone who is confident, trustworthy, adaptable and available 
through our academy’s examination periods.  Further details and application forms can 

be found on the Academy’s website leeds.coopacademies.co.uk or by contacting Dianne 

Singleton at recruitment@cal.coop.  This is also the email address to which completed 
applications should be submitted. 

http://leeds.coopacademies.co.uk/
mailto:recruitment@cal.coop


 
Closing Date: 12.00 p.m. Friday 1st March. 
 
An enhanced DBS disclosure will be required for this position. A conviction may not exclude 
candidates from appointment but will be considered as part of the recruitment process. The 
Academy is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. 
 


