
 

 

 

 

 

 

 

Careers Information, Advice and 

Guidance Co-ordinator 
 

 

 

Salary:  £13,827 - £14,740 pa  
  (Actual Salary) 
  
 
Salary 
Range:  SCP 29-31 
 
 
Contract:  22.5 hours per week 
Term-time only plus 5 days  
(Working pattern to be agreed) 
 
 
Start date: January 2019 
 
 
Benefits include: 
• Local government pension 

scheme 
• Co-operative flexible benefits, 

including cycle to work 
• Co-operative credit union 
• Health-care cash-back scheme 
• Discounted gym membership 

and leisure activities 
• Season ticket and rental 

deposit loans 
 

 
Closing Date: 
06 December 2018 at 12pm 
 
Interviews:  TBC 
 

Applications must be made on the Co-op 
Academies Trust Application Form 
 

Co-op Academy Priesthorpe aims to provide an outstanding 

education for all our learners, founded on co-operative values, 

at the heart of the community.   

We are seeking to appoint a candidate to be responsible for 

the delivery of the Academy’s work experience programme 

and the impartial Careers Education, Information, Advice and 

Guidance (CEIAG).  This key role co-ordinates and monitors 

placements, ensuring that all activities are beneficial and 

support student’s classroom learning. 

The successful candidate will have strong organisation skills, 

with the ability to work on their own intitivate to source and 

secure placements.  A good level of interpersonal and 

negotiation skills are required, as is an enjoyment of working 

with young people and a commitment to their careers 

education.  All placements will need recording and monitoring, 

so the ability to record and analyse information is essential.  

For more information and to apply for the role please visit 

www.priesthorpe.coopacademies.co.uk or contact us directly: 

t: 0113 257 4115  e:  info@priesthorpe.org  

For more information on the Trust, please visit our website:  

www.coopacademies.co.uk 

Completed applications should be sent to the Principal’s 

PA; Mandy Carlton on m.carlton@priesthorpe.org by the 

closing deadline. 

Co-op Academies Trust as an aware employer is committed to safeguarding and 

protecting the welfare of children and vulnerable adults as its number one priority. 

This commitment to robust recruitment, selection and induction procedures extends 

to organisations and services linked to the Trust on its behalf. This post is subject to 

an enhanced DBS check.  We value variety and individual differences, and aim to 

create a culture, environment and practices at all levels which encompass 

acceptance, respect and inclusion. All our colleagues are expected to demonstrate a 

commitment to co-operative values and principles.  
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